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A. Introduction

This document shows the step by step instructions on how to set up the department network printer on
your Macintosh.

Firstly, you would need to know the IP address of your network printer.
B. Getting the IP address from your network printer

1. Find a Windows computer which already has the network printer installed.

2. From the Windows computer, go to Start > Devices and Printers.

Computer

Control Panel
Devices and Printers
Default Programs

Help and Support

3. Right-click on the printer and select Printer Properties.

CCE (ljg9)
Lexmark T642 on
fps04
Open
Open in new window
See what's printing
Set as default printer

Printing preferences

Printer properties
Create shortcut

Troubleshoot
Remove device

Properties
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4. Click on the Ports tab and note down the IP address which has a tick in its check box.

In the below example, the IP address is 172.18.34.236.

@ CCE (1jq9) Lexmark T642 on fps04 Properties

Web Help

| General | Sharing| Ports |[Mvamlcwumagum[3ewty|mopum[owl

) ? CCE (1jg9) Lexmark T642

Print to the following port(s). Documents will print to the first free

checked port.
Port Description Printer
1P_172.18.34.233 Standard TCP/IP Port CCE (ljq12) Lexr
D 3 Standard TCP/IP Port
Standard TCP/IP Port F
1/218.37. Standard TCP/IP Port
IP_172.18.34.238 Standard TCP/IP Port
1P_172.18.34.240 Standard TCP/IP Port
<[ m | »
j Add Port... } [ Delete Port Configure Port...

[] Enable bidirectional support

[_]Enable printer pooling
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C. Setting up the network printer on your Macintosh
1. Click on the Apple icon > System Preferences > Print & Fax (or Print & Scan)

=

Print] Fax

2. Click on the “+”to add a new printer.

ann ; Print & Fax

No printers are available.
Click Add (+) to set up a printer.

<A

Default printer: | Last Printer Used

& &

Default paper size: | Ad

d“ Click the lock to prevent further changes. @

3. Enter the following settings...

Protocol: select Line Printer Daemon — LPD

Address: enter the IP address of your network printer

Queue: enter the queue name of your network printer

Name: give a name to your printer, or you can use back the queue name

8aNe Add Printer [an)

Protocol: | Line Printer Daemon - LPD E
Address: |172.18.34.236 =
Valid and complete address.

Queue: cce_ljg9 d

Leave blank for default queue.

Name: | cce_ljqd)| |

Location:
Print Using: f Generic PostScript Printer ‘-3"]
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Click on “Print Using” to select the specific printer driver. If there is no driver to be found, choose
“Generic PostScript Printer”.

(Q, Filter 3

Lexmark T632 Fax
Lexmark T634
Lexmark T634 Fax
Lexmark T640
Lexmark T640 Fax

Lexmark T642 Fax

Lexmark T644
Lexmark T644 Fax
Lexmark T650
Lexmark T652
Lexmark T654 s

(Cancel ) C OK )

4

4. Click Add.

Protocol: | Line Printer Daemon - LPD 49
Address: |172.18.34.236 -]
Valid and complete address.

Queue: [ cce_ljq9 E
Leave blank for default queue.

Name: Icce_qug ]

Location: | 1

Print Using: | Lexmark T642 =)
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5. Change the installable options to your preference, such as duplex for double-sided printing.

Click Continue.

Installable Options L3
172.18.34.236

Make sure your printer's options are accurately shown here so you can take
full advantage of them. For information on your printer and its optional
hardware, check the documentation that came with it.

Trays: [ Tray 1+2+3+4+5 )
Envelope Feeder:
Duplex: [ Installed %)

Output Bins: [ 6 Optional Bins )
Fash:

Disk: [ Installed =)

Output Finisher: [ Installed 1)

Printer Memory: | 640 MB Memory [ ]

( cancel ) ( Continue )

6. The printer is now added and ready for printing.

enn Print & Fax

cce_ljq9

ce_lq0
: Idle, Last Used

C Open Print Queue... :]

C Options & Supplies... :]

| @

Location:
Kind: Lexmark T642

Status: |dle

|| Share this printer on the network

Default printer: [ Last Printer Used

Default paper size: [ A4

+
B

[{H Click the lock to prevent further changes.
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